[Organization Name] Bylaws
_________________________________________________________________________________________________________

[Name of Organization]
BYLAWS
Origination: [Date]
Latest Amendment Revisions: [Date]
ARTICLE I

General

1. Name.  The name of this organization is [Name of Organization].
2. Purpose.  The Organization shall [Purpose of the Organization].
3. Territory.  The Organization will operate and serve members within the territory and its Principal Office will be located in such place as determined by the Organization's Board of Directors.
4. Restrictions.  All policies and activities of the Organization are consistent with:
a. [Any restrictions imposed by the Organization’s Board of Directors].
ARTICLE II

Membership

1. Eligibility 

a. Membership in the Organization is limited to individuals in good standing of the Organization, who is in compliance with the Organization's rules and regulations, and who have paid membership dues to the Organization for remittance to the Organization.
b. Revocation or suspension of membership by the Organization shall automatically constitute revocation or suspension of membership in the Organization.
2. Procedures.  Provisions regarding qualifications and application for membership, admission to membership, term and termination of membership, recourse for denial or termination of membership, and arbitration process resulting there from are adopted by and binding for this Organization as specified in the Constitution of the Organization.
3. Class and Dues.

a. Members shall be full-time undergraduate or graduate students with a professional interest in [Subject area]. Members shall have the privilege of renewing as long as they are classified as students, as defined by the Board of Directors. Membership is optional. Members may hold office as described in Article IV, Section 1 of these Bylaws, have voting privileges, and/or serve as volunteers.
b. Dues.

i. Organization dues for all Members shall be ______. Any change in this rate must be approved by vote of the Voting Membership. The rate may not increase more than ______ in any fiscal year.

ii. All dues are payable to the Organization upon admission to membership and annually thereafter. The amount of Organization dues shall be determined by a simple majority of those Voting Members submitting a ballot. Approved Organization dues reported to the Organization prior to April 1 will go into effect during the upcoming fiscal year, starting [Start date of fiscal year (which is typically July 1)]. If reported after [Date (which could be April 1)], the dues change will take place the following fiscal year beginning [Start date of fiscal year (which is typically July 1)]. The Organization may develop programs that offer discounted dues to Members of certain groups or classifications, as defined by the Board of Directors

ARTICLE III

Voting Rights
1. Voting Rights.  All Organization Members in good standing shall have one vote on all Organization matters upon which Members are entitled to vote. Voting at membership meetings may be in person or by proxy. A majority of the members voting in person or by proxy where a quorum is present carries an action. Members may vote without a meeting in elections or on any matter presented by the Board of Directors and the votes are submitted in writing by postal or other delivery, facsimile, e-mail or any other electronic means. 
ARTICLE IV

Officers
1. Officers.  The Organization shall elect at least [#] Officers. Officers of the Organization shall be President, President-elect, Secretary, Treasurer and any other officers determined by the Board of Directors. The Board of Directors shall define the roles and obligations of each Officer. The offices of Secretary and Treasurer may be combined and held by the same person at the discretion of the Board of Directors. However, the offices of President and President-elect shall not be held by the same person who holds the office of Secretary or Treasurer (or both).
2. Composition and Election.  Officers of the Organization must be members in good standing of the Organization. Officers are elected by [Date (which could be March 1 or earlier)] by a simple majority of the Voting Members submitting a ballot; the Board of Directors shall set forth the procedures for how candidates are nominated and elected.
(Procedures can be added to the Bylaws in this section.)

a. Nominating Committee.  (Insert the makeup of the nominating committee or committee assigned to this responsibility)
b. Officers

· President.  (Insert responsibilities of this office)
· President-Elect.  (Insert responsibilities of this office)
· Secretary.  (Insert responsibilities of this office)
· Treasurer.  (Insert responsibilities of this office)
· Other (TBD).  (Insert responsibilities of this office)
3. Terms.  Officer Terms shall be one year in duration. As long as the Officer is elected each year, an Officer may serve a successive term in the same office if successive terms are allowed for that office. An Officer may serve a successive term in the same office for an office that does not allow successive terms only if the Officer served a partial-year term in that office in the prior year. Terms coincide with the fiscal year.
4. Vacancies.  Vacancies among the Officers are filled, for the balance of the term of office, by the Board of Directors.
5. Removal or Resignation.  An Officer may be removed by:
a. Two-thirds of the members voting, or 
b. Three-quarters of the full Board of Directors, with the Officer proposed to be removed not voting. If the Officer proposed to be removed is provided with advance written notice, including the reason for proposed removal, the Officer must have an opportunity to contest the proposed removal in writing or in person, and be given final written notice of the removal decision. An Officer may resign at any time by proving written notice to the Board of Directors. Any removal or resignation of a person as an Officer automatically results in that person's removal from the Board of Directors.
6. Compensation.  Officers do not receive compensation for their services but may be reimbursed for expenses.
ARTICLE V

Board of Directors
1. Directors.  The affairs of the Organization are managed by its Board of Directors. It is the Board of Directors' duty to carry out the objectives and purposes of the Organization, and to this end the Board of Directors may exercise all powers of the Organization. The Board of Directors is subject to the restrictions and obligations set forth in these Bylaws.
2. Composition and Election.  The Board of Directors is comprised of the elected Officers of the Organization and any additional Directors elected by the membership. Directors must be members in good standing of the Organization. Directors are elected [Date (which could be March 1 or earlier)] by a simple majority of the members voting; the Board of Directors sets forth the procedures for how candidates are nominated and elected.
3. Terms.  Each Board Member shall be elected or appointed, as specified in the Organization Bylaws, for a term of one year. Terms coincide with the fiscal year.
4. Vacancies.  Vacancies among the Board are filled, for the balance of the term of office, by the Board of Directors.
5. Meetings and Voting.  The Board of Directors must hold a minimum of at least [#] board meetings a year. Whenever the Directors must vote on a matter under these Bylaws or otherwise, this section will apply.
a. Meetings of the Board of Directors are called by the President or a majority vote or petition of the Board. Up to [%] of Meetings may be held telephonically or electronically as long as each Director can hear the others.
b. A majority of Directors forms a quorum; a majority of votes is required to carry a matter where a quorum is present. 
c. Directors may vote without a meeting on any matter where a quorum participates and the votes are submitted in writing by postal or other delivery, facsimile, e-mail or other electronic means. An action taken by such a vote must be memorialized at the next face-to-face meeting of the Board and entered into those minutes.
d. All Board votes will be recorded in minutes and promptly distributed to the Organization Membership. Such minutes will be approved at the next Organization meeting.
6. Functions.  [Insert functions of the board]
7. Removal or Resignation.  A Director may be removed by: 
a. Two-thirds of the members voting, or 
b. Three-quarters of the full Board of Directors, with the Director proposed to be removed not voting. If the Director proposed to be removed is provided with advance written notice, including the reason for proposed removal, the Director must have an opportunity to contest the proposed removal in writing or in person, and be given final written notice of the removal decision. A Director may resign at any time by proving written notice to the Board of Directors. Any removal or resignation of a person as a Director automatically results in that person's removal as an Officer.
8. Compensation.  Board members do not receive compensation for their services but may be reimbursed for expenses.
ARTICLE VI

Committees
1. Standing Committees.  (Insert description of the makeup and duties of each committee)
a. Executive

b. Membership

c. Program Development

2. Ad Hoc Committees/Taskforces

ARTICLE VII
Miscellaneous
1. Books and Records.  The Organization must keep books and records of its financial accounts and meeting minutes. The Organization will make those books and records available to the Board of Directors at any time.
2. Fiscal Year.  The fiscal year of the Organization begins [Insert fiscal year beginning and end dates, which are typically July 1 and June 30 respectively]. 
3. Contracts.  The Board of Directors may authorize any Director, Officer, agent or employee to enter into or execute any contract on behalf of the Organization. However, without such authorization, no person has the power or authority to bind the Organization under any contract or agreement, to pledge the Organization's credit or to render the Organization liable for any purpose or amount.
4. Paid Administration.  The Board may employ a qualified person or persons, who may or may not be a Member of the Organization, to provide staff for the Organization and exercise such powers and authority as may be delegated by the Board. This may include paid internships, or consultants if the Board develops such programs.
5. Conflict of Interest Policy.  The Board of Directors shall adopt a conflict-of-interest policy and annual disclosure process that applies to all Officers and Directors of the Organization.
6. Amendments.  Amendments to these Bylaws are made by (Insert rules; description should include approval by at least majority of members).
7. Assets of Organization and Dissolution.  No member of the Organization has any right, title or interest in or to the Organization's assets. In no event may any assets come into operation to the benefit of, or be distributed to any member, Director, Officer or employee of the Organization.
Upon dissolution, liquidation or other termination of the Organization, all assets remaining after paying the Organization's debts and obligations shall be distributed to charitable and educational purposes within the meaning of Section 501(c)(3) of the Internal Revenue Code of 1986, or the corresponding section of any future federal tax code (the "Code"). Any such assets not so disposed of shall be disposed of by a court of competent jurisdiction in the county in which the principal office of the Organization is then located, to such organization or organizations as such court shall determine which are organized and operated exclusively for such exempt purposes under Section 501(c)(3) of the Code.

8. Rules of Order.  The meetings and proceedings of the Organization shall be governed according to ROBERTS RULES OF ORDER revised, except as otherwise provided.
These Bylaws were approved by the Board of Directors on _________________________.
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